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Together, families, students, teachers, staff and administrators share the responsibility in creating and 
sustaining an environment that enhances student achievement and well-being in the Central Kitsap 
School District (CKSD). The Student Rights and Responsibilities Handbook (R&R) addresses:  
 

 The rights and responsibilities of students  

 Conduct which may require corrective action  

 Responsibilities of administrators and teachers to implement corrective action, which includes 
behavioral supports and interventions that promote safety and support student success  

 Administrative responsibilities for due process 
  

Please read the Rights and Responsibilities and develop a thorough understanding of the details.  By 
following the R&R, you can help our school district become a safer and more supportive environment 
for the students and staff. 

CKSD Board Policies are available for review online at ckschools.org. Copies of this handbook are 
available at the CKSD Administrative Office, school offices and online at ckschools.org. 
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SECTION A: PURPOSE 

What are the Rights and Responsibilities and why are they needed? 

Central Kitsap School District is committed to partnering with students to provide an environment that is 
safe, supportive and conducive to learning.  To help promote and maintain that environment, the R&R: 

 Specify the rights and responsibilities of student; 
 Provide guidance and instruction to help students resolve discipline problems in a manner that 

supports their development; 
 Strive to ensure consistent application of corrective actions so that students from school to 

school will receive similar actions for similar violations; 
 Assure the rights of students when corrective action is taken; 
 Describe conduct, which violates those rights and responsibilities. 

Corrective action must be non-discriminatory, fair, age-appropriate and correspond to the severity of 
the student’s misbehavior and discipline history.  When considering responses to violations, the District 
strives to keep students in the classroom whenever possible.  If corrective actions are imposed, students 
will receive due process that includes an opportunity to grieve or appeal the action.  Corrective action 
must be paired with meaningful instruction and supportive guidance (e.g. constructive feedback and re-
teaching) so students are offered an opportunity to learn from their behavior and, where possible, 
offered an opportunity to continue to participate in the school community. 

When do these rights and responsibilities apply? 
 On all campuses of the District at all times 
 While on the school bus or other District-sanctioned transportation 
 At times and places where the principal or other school official or employee is supervising 

students 
 During school or District-related events including field trips, athletic functions and other related 

activities  
 When students are going to and from school 
 When social media impacts the learning environment or student 

 

SECTION B: STUDENT RIGHTS AND RESPONSIBILITIES 

It is the responsibility of all students enjoying the benefits of school citizenship to follow the established 
rules and procedures governing their school.  The community is entitled to expect good citizenship from 
its students.  It is, therefore, the District’s purpose to encourage students to learn how to properly exercise 
their rights, and to encourage students to meet their responsibilities by living up to the reasonable 
restrictions and appropriate standards of behavior described herein. 

Students Have a Right to: 
a. Equal educational opportunity and freedom from discrimination in all phases of the educational 

process; 
b. Learn in a safe and positive learning environment; 
c. Receive high quality instruction that is consistent with state and district goals; 
d. Achieve at high levels; 
e. Know the requirements of each course of study and how the grade will be determined; 
f. Have access to their appropriate educational records; 
g. Expression and assembly consistent with the maintenance of an orderly and efficient educational 

process; 
h. Consult with educational staff at appropriate times; and 
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i. Be involved in school activities by meeting the standards of the sponsoring organization. 

STUDENTS HAVE A RESPONSIBILITY TO: 

a. Attend school daily, arriving on time to class and be ready to fully participate in the daily activity; 
b. Strive for academic and personal growth; 
c. Contribute positively to the school environment, allowing all students to have equal opportunity; 
d. Conduct themselves in a manner which will not disrupt their education or disrupt the education of 

others; 
e. Dress in a manner that is not disruptive to the educational environment or threatening to the 

health and safety of others; 
f. Identify themselves upon request to any school district personnel or authorities of Central Kitsap 

Schools; and 
g. Be aware of school rules governing behavior and conduct themselves accordingly with those rules 

and regulations. 
 

SECTION C: POLICY EXCERPTS AND SUMMARIES 

Policy 2420 – Grading and Progress Reports (withholding of grades, diplomas, and transcripts) 

At the beginning of each term, each teacher shall specify in writing the student learning goals or standards 
for his/her respective courses.  A student’s grade report may be withheld until such time the student pays 
for any school property that has been lost or willfully damaged.  Upon payment for damages or the 
equivalency through voluntary work, the grade report will be released.  The student or his/her parents 
may appeal the imposition of a charge for damages to the superintendent and board of directors. 
 
Policy 3122 – Excused and Unexcused Absences 

As a means of instilling values of responsibility and personal accountability, a student whose absence is 
not excused will experience the consequences of his/her absence. A student’s grade may be affected if a 
graded activity or assignment occurs during the period of time when the student is absent.   
 
Policy 3200 – Students’ Rights and Responsibilities 

Each year, the superintendent/designee shall develop and make handbooks pertaining to student rights, 
conduct, corrective actions and punishment, available to students, parents and staff.  Handbooks shall be 
developed with the participation of parents and the community.  The school principal and staff shall confer 
at least annually to develop and/or review student conduct standards and the uniform enforcement of 
those standards as related to the established student handbooks. 

All students who attend the District’s schools shall comply with the written policies, rules and regulations 
of the schools, shall pursue the required course of studies, and shall submit to the authority of staff of the 
schools, subject to such correction action or punishment as the school officials shall determine. 
 
Policy 3201/4210 - Regulation of Dangerous Weapons, Explosives or Fireworks on School Premises 

1. Firearms 

a. Any student in possession of a firearm on the property of any school, designated bus stops, or a 
school-sponsored event will be expelled from the Central Kitsap School District.  In all such cases, 
police authorities and parent(s)/guardian(s) will be notified by the principal or designee of the 
school. 



2018-2019 STUDENTS’ RIGHTS AND RESPONSIBILITIES HANDBOOK 
 

 
 

Central Kitsap School District #401                                                                                                                         5 
 

b. No student expelled under this rule shall be considered for readmission prior to one year from 
the date of the violation.  Upon written request for readmission, a committee will be convened 
to review the facts and make a recommendation to the superintendent.  The committee will 
include, but not be limited to, an administrator and teacher from the school where the infraction 
occurred; the principal of the school which the student would ordinarily attend, or which the 
student is seeking admittance; a counselor or psychologist; and other professionals as may be 
deemed appropriate.  The committee shall consider the safety of students and staff, and may 
establish readmission conditions that are related to the student’s prior record of behavior. This 
expulsion may be modified by the superintendent or designee on a case by case basis. 

2. Dangerous Weapons, Explosive Devices, or Fireworks 

 a. Any student in possession of dangerous weapon(s), fireworks or explosive device(s) on school 
property, designated bus stops, or a school-sponsored event shall be subject to expulsion, or 
suspension up to a maximum of 90 student days.  In all cases of weapons possession, police 
authorities will be notified by the principal or designee of the school.   

 b. A dangerous weapon shall include, but not be limited to, the following: any firearm; RCW 
9.41.250; defined dangerous weapons including such weapons as slung shot, sand club, or metal 
knuckles, or spring blade knife, or any knife the blade of which is automatically released by a 
spring mechanism or other mechanical device, or any knife having a blade which opens, or falls, 
or is ejected into position by the force of gravity, or by an outward, downward, or centrifugal 
thrust or movement; any device commonly known as “nun-chu-ka sticks,” consisting of two or 
more lengths of wood, metal, plastic, or similar substance connected with wire, rope, or other 
means except as used in martial arts classes authorized to be conducted on the school premises; 
any device commonly known as “throwing stars,” which are multi-pointed metal objects designed 
to embed upon impact from any aspect except as used in martial arts classes authorized to be 
conducted on the school premises; or any air gun, including any air pistol or air rifle designed to 
propel a BB, pellet, or other projectile by the discharge of compressed air, carbon dioxide, or other 
gas. Other material used for the above means. 

 
Policy 3207 – Prohibition of Harassment, Intimidation and Bullying 

The District is committed to a safe and civil educational environment for all students, staff, volunteers and 
families free from harassment, intimidation or bullying.  

“Harassment, intimidation or bullying” means any intentional written message or image, including those 
that are electronically transmitted, a verbal, or physical act, including but not limited to one shown to be 
motivated by any characteristic in RCW 9A.36.080(3), (race, color, religion, ancestry, national origin, 
gender, including gender expression or identity, sexual orientation or mental or physical disability), or 
other distinguishing characteristics, when an act physically harms a student or damages the student’s 
property; or has the effect of substantially interfering with a student’s education; or is so severe, 
persistent, or pervasive that it creates an intimidating or threatening educational environment; or has the 
effect of substantially disrupting the orderly operation of the school.  

Nothing in this section requires the affected student to actually possess a characteristic that is a basis for 
the harassment, intimidation, or bullying. “Other distinguishing characteristics” can include but are not 
limited to: physical appearance, clothing or other apparel, socioeconomic status, weight and marital 
status. 

Harassment, intimidation or bullying can take many forms including, but not limited to: slurs, rumors, 
jokes, innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats, 
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or other written, oral, physical or electronically transmitted messages or images. “Intentional acts” refers 
to the individual’s choice to engage in the act rather than the ultimate impact of the actions(s). 

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided 
that the expression does not substantially disrupt the educational environment. Many behaviors that do 
not rise to the level of harassment, intimidation or bullying may still be prohibited by other district policies 
or building, classroom or program rules. 
 
Policy 3230 - Student Privacy/Searches of Students and Their Property   

Students are entitled to the guarantees of the Fourth Amendment and shall be secure in their persons, 
papers and effects against unreasonable searches and seizures.  However, school officials have the 
responsibility of maintaining a safe environment and are empowered to conduct a reasonable search of 
a student and of the student’s personal property when there is reasonable cause or grounds for suspecting 
or believing that the search will turn up evidence that the student has violated or is violating either the 
law or the rules of the school.  Any search conducted must comply with applicable laws.  School property 
shall remain under the control of school officials, and shall be subject to search. 

1. Personal Searches.  Any personal search of a student must be based upon reasonable cause or grounds 
for suspecting or believing that the search will turn up evidence that the individual student has 
violated or is violating either the law or the rules of the school.  The methods and extent of the search 
must be reasonably related to the expectation of the discovery of contraband, and the search must 
not be excessively intrusive in light of the age and sex of the student and the nature of the suspected 
infraction. 

 Any search of a person or personal effects must be based on reasonable cause or grounds 
particularized to the individual student(s).  Group searches without such individualized suspicion are 
not permitted. 

A. Personal Effects.  A student’s personal effects, such as purse or book bag, may be searched 
whenever a school official has reasonable cause or grounds for suspecting or believing that the 
search will turn up evidence that the student has violated or is violating either the law or the rules 
of the school. 

B. Search of Person.  If a student is asked to empty and/or pull out his/her pockets or remove shoes, 
socks, hat or coat, if these garments are being worn, these steps are required. 

1. The student will be informed of the basis for the school official’s reason for the search and 
will be asked to empty his/her pockets or remove the garment(s) named above. 

2. If the student does not consent, and the circumstances permit, the student’s parent(s) shall 
be called and informed of the circumstances. 

3. If consent is not given or the parent/guardian cannot be reached, law enforcement authorities 
may be called. 

4. The search should be conducted in private by a school official with an adult witness present 
whenever possible. 

C. Pat-Down Searches.  If a pat-down search is conducted, there must be reasonable cause or 
grounds for suspecting or believing that a student may be concealing a weapon, illegal drugs or 
something that may be of immediate danger to the student or to other students, staff or patrons.  
Prior to conducting a pat-down search, the school official will normally contact the 
superintendent’s office.  If such a search is conducted without contact with the superintendent’s 
office, the school official must be able to articulate the danger(s) that indicated the need for 
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conducting the pat-down search.  Such a search will be conducted by a school official of the same 
sex whenever possible and in accordance with steps 1-4 above. 

D. Strip Searches.  No school official may subject a student to a strip search or body cavity search. 

2. Locker/Desk/Storage Area Searches.  Student lockers, desks, and other storage areas remain the 
property of the School District and school officials retain the right to inspect lockers, desks, or other 
storage areas assigned to students.  School officials have authority to maintain order and discipline in 
schools and to protect students from exposure to illegal drugs, weapons, and contraband.  No right 
nor expectation of privacy exists for any student as to School District property, including computers 
and networks, and the school principal, assistant principal, or person designated by a school 
administrator may search all student lockers, desks, and other storage areas at any time without prior 
notice and without reasonable cause or grounds for suspecting or believing that the search will turn 
up evidence of any particular student’s violation of the law or school rule. 

If, and only if, the school official, as a result of the search, develops reasonable cause or grounds for 
suspecting or believing that any individual student’s personal effects (e.g., book bag, backpack, or 
duffle bag) in any student locker, desk, or storage area, contain evidence of a student’s violation of 
the law or school rule, the school official may search personal effects. 

3. Automobile Searches.  Students are permitted to park on school premises as a matter of privilege, not 
of right.  The school retains authority to conduct routine patrols of student parking lots and 
inspections of the exteriors and visible interiors of student automobiles on school property.  The 
interiors of student vehicles may be searched whenever a school official has reasonable cause or 
grounds for suspecting or believing that the search will turn up evidence that the individual student(s) 
has violated or is violating either the law or the rules of the school.  Such patrols and searches may be 
conducted without notice, without student consent, and without a search warrant.  Police may be 
called. 

4. Seizure of Illegal Materials.  If a properly conducted search yields illegal or contraband materials, such 
findings shall be turned over to the proper legal authorities for ultimate disposition. 

5. Definitions.  For purposes of this policy, the following definitions are applicable. 

A. “Contraband” is all substances or materials, the presence of which is prohibited by school policy or 
state law, including but not limited to, controlled substances, drugs, abusable glue, or aerosol paint, 
alcohol, incendiary devices, guns, knives, and other objects that could be reasonably construed to 
be weapons; and computer hacking or proxy tools, which are software devices designed to gain 
unauthorized access to computers or networks or tools designed to disguise the source of a 
network communication. 

B. “Reasonable cause” or grounds is the standard for a search on school property or at school-related 
events.  It is based on the school official’s specific belief or suspicion that the search will turn up 
evidence that the student has violated or is violating either the law or the rules of the school.  
Specific reasonable suspicions may be drawn from instances including, but not limited to, a tip from 
a reliable student, suspicious behavior that suggests that contraband is present, a smell indicating 
the presence of the contraband, or a bulge in a pocket.  Reasonable cause should not be based on 
mere hunch and must be particularized with respect to each individual student. 

C. “School official” means only School District administrators or other personnel designated by the 
superintendent. 

6. Notice.  Students will be provided notice of the policy and procedures concerning searches by having 
such notice placed on the school website and/or distributed by supplemental publication. 
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Policy 3240 - Student Conduct 

The District requires that each student adhere to the rules of conduct and submit to corrective action 
taken as a result of conduct violations.  The rules of conduct are applicable during the school day as well 
as during any school activity conducted on or off campus.  Special rules are also applicable while riding on 
a school bus. 

Students are expected to: 
a. Conform to reasonable standards of acceptable behavior;
b. Respect the rights, person and property of others;
c. Preserve the degree of order necessary for a positive climate for learning; and
d. Submit to the authority of staff and reasonable discipline imposed by school employees and

respond accordingly.

The District also recognizes that schools must take reasonable steps so that students who fail to adhere 
to the District’s rules and Policies and who receive discipline for such misconduct have an opportunity to 
remain engaged or effectively reengaged in their educational program. 

Policy 3241- Classroom Management, Discipline and Corrective Action 

Rules of student conduct are essential to maintain a school environment conducive to learning.  A 
student’s refusal to comply with written rules and Policies established for the governing of the school will 
constitute sufficient cause for discipline or corrective action. 

Staff are responsible for supervising student behavior, employing effective classroom management 
methods and enforcing the rules of student conduct in a fair, consistent and non-discriminatory manner.  
Restorative practices should be attempted in most cases prior to moving to more corrective actions.  
Corrective action must be reasonable and necessary under the circumstances and reflect the District’s 
priority to maintain a safe and positive learning environment for all students and staff. 

Students and/or their parent(s)/guardian(s) will be provided all required substantive and procedural due 
process in regard to grievances, hearings and/or appeals of corrective action.  The District will assist long-
term suspended and expelled students in returning to school as soon as possible by working with 
parent(s)/guardian(s) and the student to develop a reengagement plan tailored to the student’s individual 
circumstances, including consideration of the incident that led to the student’s long-term suspension or 
expulsion. 

The District will annually review data on disciplinary actions taken against students within each school 
disaggregated by sex, race, limited English proficiency and disability, including students protected by the 
Individuals with Disabilities Education Act and Section 504 of the Rehabilitation Act of 1973.  The review 
must include short-term suspensions, long-term suspensions and expulsions.  In reviewing the data, the 
District will determine whether it has disciplined a substantially disproportionate number of students 
within any of the disaggregated categories.  If disproportionality is found, the District will take action to 
ensure that it is not the result of discrimination. 

Policy 3242 – Closed Campus 

Central Kitsap students are expected to remain on each assigned campus from the time they arrive in the 

morning until they depart at the end of the regular school day unless official permission to leave the school 

grounds has been obtained from the school’s administration office. 
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Policy 3245P – Bus Conduct 

The mission of the Transportation Department is to provide safe and timely bus service to the District’s 
students.  To do this, drivers must be able to concentrate on operating their vehicles in a variety of traffic 
conditions, being always alert and vigilant.  Excessive noise or misconduct by bus passengers can distract 
a driver and endanger all students on the bus.  Although transportation is a privilege, the support and 
cooperation of parents and students are needed to ensure that bus rides are as safe as possible. 

All children attending the Central Kitsap public schools and meeting the eligibility requirements prescribed 
by the District are entitled to ride district buses, subject to all behavior rules authorized by the District in 
Policy 3245 and 3245P. 

Bus Rules 
1. The driver is in full charge of the bus and its passengers.  Students shall obey the driver and/or teacher,

coach, or other staff members.
2. Students shall ride only the assigned bus and get on and off at the assigned bus stop, unless signed

written permission from the building administrators is given to the driver.  Students suspended from
one bus are suspended from all buses.

3. Students may be assigned to seats.
4. Students shall not engage in unsafe acts while waiting for the school bus. Students who cross the

roadway will cross at the direction of the driver.
5. Students shall not bring hazardous items including breakable containers onto the bus.
6. Animals, other than canine service animals, are not allowed on a bus.
7. Belongings shall be kept out of the aisles and the areas in front of emergency exit doors and rear

windows.
8. Items brought on the bus must be able to sit in the passenger’s lap, or between his/her feet, without

extending above the lower window ledge.
9. Ordinary conversation and classroom conduct must be observed.
10. Students are to remain seated until permission is given by the driver.
11. Students will not litter the bus.  Eating and drinking are not allowed on the bus, except when

authorized.
12. Students shall follow emergency exit drill procedures as prescribed by the driver.
13. No passenger may extend any body part out of a window.
14. Students causing damage to buses shall be charged with the cost of the damage.

Consequences for Misbehavior.  Students may be disciplined for failure to comply with these bus rules. 
Discipline may include assignment to a specific bus seat, parent conference, and suspension of bus riding 
privileges.  Students or parent(s)/guardian(s) may appeal the discipline found under Policy 3241.  

Policy 3246 –Restraint, Isolation and Other Uses of Reasonable Force 
It is the policy of the Central Kitsap School District Board of Directors that the District maintains a safe 
learning environment while treating all students with dignity and respect. All students in the District, 
including those with an Individualized Education Program (IEP), or plan developed under Section 504 of 
the Rehabilitation Act of 1973, will remain free from the unreasonable restraint, restraint devices, 
isolation and other uses of physical force.  Under no circumstances will these techniques be used as a 
method of discipline or punishment. 

Restraint and other uses of physical force, as defined in the procedure accompanying this policy, may be 
used when necessary to prevent or minimize imminent bodily injury to self or others. Restraint and other 
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uses of physical force may be used to protect district property if de-escalation interventions have failed 
or are inappropriate.  

Use of restraint, isolation, and other forms of reasonable force may be used on any student when 
reasonably necessary to control spontaneous behavior that poses an "imminent likelihood of serious 
harm" as defined by RCW 70.96B.010 and explained in the procedure accompanying this policy. Serious 
harm includes physical harm to self, another, or district property. Staff will closely monitor such actions 
to prevent harm to the student and will use the minimum amount of restraint and isolation appropriate 
to protect the safety of students and staff. The restraint, isolation, and other forms of reasonable force 
will be discontinued when the likelihood of serious harm has dissipated. If the parent and the District 
determine that a student with an IEP or 504 plan requires advanced educational planning, the parent and 
the District may develop emergency response protocols to be used in the case of emergencies that pose 
an imminent likelihood of serious harm. 

SECTION D: DISCRIMINATION, DISCRIMINATORY HARASSMENT, AND SEXUAL HARASSMENT 

What is discrimination? 
Discrimination is unfair or unlawful treatment of a person or group because they are part of a defined 
group, known as a protected class. Discrimination may include treating a person differently or denying 
someone access to a program, service, or activity because they are part of a protected class, or failing to 
accommodate a person’s disability.  

What is a protected class?  
A protected class is a group of people who share common characteristics and are protected from 
discrimination and harassment by federal, state, or local laws. Protected classes under Washington state 
law include sex, race, color, religion, creed, national origin, disability, sexual orientation, gender 
expression, gender identity, veteran or military status, and the use of a trained dog guide or service 
animal. 

How do I file a complaint about discrimination? 

If you believe that you or your child has experienced unlawful discrimination or discriminatory 

harassment at school based on any protected class, you have the right to file a formal complaint. For a 

full copy of the school district’s nondiscrimination procedure and the steps you can take to file a 

complaint, visit http://www.ckschools.org/district_business/policies_and_procedures (Review policy 

3210/3210P)  or ask your school’s office for a printed copy.  If you have questions about the procedures, 

please contact the Affirmative Action/Title IX Officer listed below.  

Before filing a complaint, you may wish to discuss your concerns with your child’s principal or with the 

school district’s Section 504 Coordinator, Title IX Officer, or Civil Rights Compliance Coordinator. This is 

often the fastest way to revolve your concerns. 

Affirmative Action/Title IX Officer 
Jeanne Beckon 
Assistant Superintendent of Human Resources 
(360) 662-1680  

Section 504 Compliance Officer 
Brianne Barrett
Director of Special Services 
(360) 662-1040 

SEXUAL HARASSMENT 
Students and staff are protected against sexual harassment by anyone in any school program or activity, 

including on the school campus, on the school bus, or off-campus, such as a school-sponsored field trip. 

http://www.ckschools.org/district_business/policies_and_procedures
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Sexual harassment is unwelcome behavior or communication that is sexual in nature when: 

 A student or employee is led to believe that he or she must submit to unwelcome sexual

conduct or communications in order to gain something in return, such as a grade, a promotion,

a place on a sports team, or any educational or employment decision, or

 The conduct substantially interferes with a student's educational performance, or creates an

intimidating or hostile educational or employment environment.

Examples of Sexual Harassment: 

 Pressuring a person for sexual favors

 Unwelcome touching of a sexual nature

 Writing graffiti of a sexual nature

 Distributing sexually explicit texts, e-mails, or pictures

 Making sexual jokes, rumors, or suggestive remarks

 Physical violence, including rape and sexual assault

How do I report sexual harassment? 

You can report sexual harassment to any school staff member or to the district's Title IX Officer, Jeanne 

Beckon at 360-662-1680  

For a copy of our district’s Sexual Harassment policy and procedure, contact your school office or 
review online at  http://www.ckschools.org/district_business/policies_and_procedures (Review policies 
3205/3205P and 5011/5011P) 

SECTION E: KNOW THE ACTIONS 

a. Discipline means all forms of corrective action other than emergency removal, suspension or
expulsion.  Discipline includes the exclusion of a student from any type of activity conducted by or on
behalf of the school district and exclusion of a student from a class by a teacher or administrator for a
period of time that does not exceed the balance of the immediate class period, provided the student
is in the custody of a school district employee for the balance of such period.

b. Discretionary discipline, under RCW 28A.600.015 refers to any form of corrective action taken in
response to student misconduct that violates the rules, Policies or Procedures, other than the
misconduct listed in one or more of the categories in Procedure 3241P specified in the section
entitled “Suspension, Expulsions, and Discretionary Discipline.”  Discretionary discipline cannot
include long-term suspension or expulsion.

c. Emergency removal means a student’s immediate removal from a class, subject or activity by a
certificated teacher or an administrator or a staff member or a school bus driver and sending of that
student to the building principal or designee, when the teacher or administrator has good and
sufficient reason to believe that the student’s presence poses an immediate and continuing danger to
the student, other students or school staff or an immediate and continuing threat of substantial
disruption of the class, subject, activity, or educational process of the student’s school.

http://www.ckschools.org/district_business/policies_and_procedures
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d. Notification of Suspensions of Students Eligible for Special Education Services 
Students with disabilities under Section 504 or IDEA (IEP, special education laws and regulations) 
may be removed from school for up to ten (10) cumulative school days per school year by following 
the corrective action procedures applicable to all students.  Principals will notify appropriate school 
staff members of suspensions imposed on a student who is currently eligible for Section 504 or 
special education services.  To the extent that suspensions may cumulatively or consecutively 
exceed ten (10) days, the principal will notify special services administrator(s) to ensure compliance 
with Section 504 and special education discipline procedures. Refer to CKSD Procedure 2161P for 
specific procedures. 

 
e. Suspension means the denial of attendance for any single subject or class or for any full schedule of 

subjects or classes (including in-school suspensions) for a stated period of time.  Suspension may also 
include denial of admission to, or entry upon, real and personal property that is owned, leased, 
rented or controlled by the District.  

 
Short-term suspension means suspension for any portion of a calendar day up to and not exceeding 
ten (10) consecutive school days. Conditions and Limitations; 

 The nature and circumstances of the student conduct violation must reasonably warrant a 
short-term suspension. As a general rule, no student will be suspended for a short term unless 
other forms of corrective action reasonably calculated to modify his/her conduct have 
previously been imposed upon the student as a consequence of misconduct of the same 
nature. 

 No student in grades kindergarten through fourth grade will be suspended for more than a 
total of ten (10) school days during any single semester or trimester and no loss of academic 
grades or credit will be imposed by reason of the suspension. 

 No student in fifth grade and above will be suspended for more than a total of fifteen (15) 
school days during any single semester or ten (10) school days during any single trimester. 

 Prior to the short-term suspension, the principal or designee will conduct a conference with 
the student and provide an oral or written notice of the alleged misconduct and violation(s) of 
school rules, explanation of the evidence in support of the allegation(s) and explanation of the 
corrective action which may be imposed.  The student will be provided an opportunity to 
present his/her explanation of the allegations(s). 

 Principals will report all short-term suspensions and the reason therefor to the superintendent 
or designee within twenty-four (24) hours after imposing the short-term suspension. 

 If a short-term suspension is to exceed one (1) calendar day, the principal or designee will 
notify the student’s parent(s)/guardian(s) of the reason for the suspension and its duration 
either orally or by U.S. mail as soon as reasonably possible.  The notice will also inform the 
parent/guardian’s right to an informational conference pursuant to WAC 392-400-255 and the 
fact that the suspension may be reduced as a result of such conference. 

 Any student who has been short‐term suspended will be provided the opportunity upon 
return to make up assignments and tests missed during the suspension if the assignments or 
tests have a substantial effect upon the student’s grades or failure to complete such 
assignments or tests would result in denial of credit. 
 

Long-term suspension means a suspension that exceeds ten (10) consecutive school days.  A long-
term suspension may not exceed the length of an academic term, as defined by the School Board, 
from the time of the corrective action and may not be imposed as a form of discretionary discipline, 
as that term is defined above.  However, building administrators may petition the superintendent or 
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designee to exceed this limitation if a student’s return to school would pose a risk to public health or 
safety. Such petitions will comply with WAC 392-400-410. Conditions and Limitations; 

 No student in grades kindergarten through fourth grade will be long-term suspended during
any single semester or trimester and no loss of academic grades or credit will be imposed by
reason of the suspension.

 No student in fifth grade and above will be long-term suspended in a manner that causes the
student to lose academic grades or credit for longer than one semester or trimester during
the same school year.

 Principals will report all long-term suspensions and the reason therefor to the superintendent
or designee within twenty-four (24) hours after imposing the long-term suspension.

 The District will not suspend the provision of educational services, services may be provided in
an alternative setting, provided that such setting is comparable, equitable, and appropriate to
the regular educational services a student would receive in the absence of a long-term
suspension.  Examples of alternative settings may include, but not limited to, alternative
schools or classrooms, one-on-one tutoring when available, and online learning.

f. Emergency expulsion means an emergency removal from school for up to, but not exceeding, ten
(10) consecutive school days from the student’s current school placement by the superintendent or
designee.  An emergency expulsion requires the superintendent or designee to have good and
sufficient reason to believe that the student’s presence poses an immediate and continuing danger to
other students or school staff or an immediate and continuing threat of substantial disruption of the
educational process.

 Such emergency expulsion must end or be converted to another form of corrective action
within ten (10) school days of the date of the expulsion.

 If the emergency expulsion is converted to another form of corrective action, the District will
provide the student and/or parent(s)/guardian(s) with notice and due process rights
applicable to the corrective action imposed by such a conversion.

 The District will not suspend the provision of educational services, services may be provided
in an alternative setting, provided that such setting is comparable, equitable, and appropriate
to the regular educational services a student would receive in the absence of an emergency
expulsion.  Examples of alternative settings may include, but not limited to, alternative
schools or classrooms, one-on-one tutoring when available, and online learning.

g. Expulsion means a denial of attendance for any period of time up to, but no longer than, the length
of an academic term. Conditions and limitations;

 The nature and circumstances of the alleged violation must reasonably warrant the
harshness of expulsion.

 An expulsion may not exceed the length of an academic term unless:
o The school petitions the superintendent for an extension; and
o The superintendent authorizes the extension in compliance with the superintendent

of public instruction’s rules adopted for this purpose (see Petition for Extension of
Length of Expulsion below).

o Once a student is expelled in compliance with District Policy, the expulsion will be
brought to the attention of appropriate local and state authorities, including, but not
limited to, juvenile authorities acting pursuant to the Basic Juvenile Court Act, so that
such authorities may address the student’s educational needs.

o Any elementary or secondary school student who is determined to have carried a
firearm onto, or to have possessed a firearm on, public school premises, public
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school provided transportation, or areas of facilities while being used exclusively by 
public schools, will be expelled from school for not less than one calendar year 
pursuant to RCW 28A.600.420 with notification to parent(s)/guardian(s) and law 
enforcement. 

 The District will not suspend the provision of educational services, services may be provided 
in an alternative setting, provided that such setting is comparable, equitable, and 
appropriate to the regular educational services a student would receive in the absence of an 
expulsion.  Examples of alternative settings may include, but not limited to, alternative 
schools or classrooms, one-on-one tutoring when available, and online learning. 
 

h. School business day means any calendar day except Saturdays, Sundays and any federal and school 
holidays upon which the office of the superintendent is open to the public for business.  A school 
business day concludes upon the closure of the superintendent’s office for the calendar day.  

 
i. School day means a calendar day except school holidays on which enrolled students are engaged in 

educational activity which is planned, supervised and conducted by or under the supervision of 
certificated staff and on which day all or any portion of enrolled students participate in such 
educational activity.  

 
j. Reengagement meeting means a meeting held between the District and the student and 

parent(s)/guardian(s) to discuss how to return a long-term suspended or expelled student to an 
educational setting as soon as possible.   

 
k. Reengagement plan means a written plan tailored to the student’s individual circumstances 

developed between the District and a student and his or her parent(s)/guardian(s) designed to aid 
the student in taking the necessary steps to remedy the situation that led to the student’s 
suspension or expulsion and to return the student to the educational setting as soon as possible.  
The Parent(s)/guardian(s) must be given access to, provide meaningful input on, and have the 
opportunity to participate in the student’s reengagement plan. 
 

l. Grievance and Appeal Process for Student Discipline or Short‐Term Suspension  
Any student or parent/guardian who disagrees with the imposition of discipline has the right to an 
informal meeting with the building principal/designee for the purpose of resolving the grievance. 
The employee who imposed the discipline will be notified of the initiation of such a grievance as 
soon as reasonably possible. During this meeting, the student and parent(s)/guardian(s) will be 
subject to questioning by the principal/designee and shall be entitled to question school personnel 
involved in the matter being grieved. 

After this school-level grievance meeting, if the issue is not resolved, the student or 
parent/guardian, upon giving two (2) school business days’ prior notice to the appropriate Office of 
Teaching and Learning, Executive Director, will have the right to present a written and/or oral 
grievance to the superintendent or designee. 

If the grievance is not resolved, the parent/guardian and student, upon two (2) school 
business days’ prior notice, will have the right to present a written or oral grievance to the Board at 
its next regular meeting, or at a meeting held within 30 days, whichever is earlier. A closed meeting 
may be held for the purpose of considering the grievance. The Board will notify the parent/guardian 
and student of its response to the grievance within ten (10) school business days after the date 
when the grievance was presented. The short‐term suspension will continue notwithstanding 
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implementation of the grievance procedure unless the principal, superintendent or Board elects to 
postpone such action. 

 
l. Appeal Process for Long-Term Suspension, Expulsion, and Emergency Expulsion 

  
Notice of Hearing/Waiver of Hearing for Long-Term Suspension and Expulsion  

Prior to the long-term suspension or expulsion of a student, written notice of an opportunity for a 
hearing shall be delivered in person or by certified mail to the student and to his or her 
parent/guardian. The notice shall:  

 Be provided in a language the student and his or her parent(s)/guardian(s) can understand, if 
other than English, in accordance with Title VI of the Civil Rights Act of 1964,  

 Specify the alleged misconduct and the school district rule(s) alleged to have been violated,  
 Set forth the corrective action proposed,  
 Set forth the right to a hearing for the purpose of contesting the allegations(s), and  
 Set forth the facts that:  

o A written or oral request for hearing must be received by the Office of Teaching and 
Learning on or before the end of the third school business days after the notice is 
received; and  

o If such a request is not received within that period, the hearing will be deemed waived 
and the proposed long-term suspension or expulsion may be imposed without further 
opportunity for the student or their parent(s)/guardian(s) to contest it.  

The student and/or his or her parent(s)/guardian(s) must request a hearing within three (3) school 
business days after the receipt of the notice of opportunity for hearing. The request may be provided 
in writing or orally, but must be provided to the Office of Teaching and Learning. 

If a request for a hearing is received within three (3) school business days after receipt of notice, the 
school district will schedule a hearing to begin within three (3) school business days after the date of 
receiving the request. 
 
Notice of Hearing/Waiver of Hearing for Emergency Expulsion  

The District will notify the student and his or her parent/guardian of the emergency expulsion and of 
their opportunity for a hearing either by: 

 Hand-delivering of written notice within twenty-four (24) hours of the emergency expulsion 
(school districts must document delivery of the notice by obtaining the signature of the 
student’s parent/guardian acknowledging receipt or the written certification of the person 
making the delivery); OR  

 Certified letter mailed within twenty-four (24) hours of the emergency expulsion (reasonable 
attempts to contact the parent(s)/guardian(s) by phone or in person will also be made as 
soon as reasonably possible).  

 Such written and oral notice shall:  
o Be provided in a language the student and/or a parent/guardian can understand, if 

other than English, in accordance with Title VI of the Civil Rights Act of 1964; 
o Specify the reasons that the student’s presence poses an immediate and continuing 

danger to students, school staff, or poses an immediate and continuing threat of 
substantial disruption of the educational process; 

o Set forth the date on which the emergency expulsion began and when it will end;  
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o Set forth the right of the student and/or his or her parent(s)/guardian(s) to a hearing 
for the purpose of contesting the allegations as soon as is reasonably possible; and  

o Set forth the facts that:  
 A written or oral request for a hearing must be received by the Office of Teaching 

and Learning, on or before the end of the third school business day after receipt of 
the notice of opportunity for a hearing, and  

 if such a request is not received within three (3) school business days, then the right 
to a hearing may be deemed to have been waived and the emergency expulsion 
may be continued if deemed necessary for up to ten (10) school days from the date 
of the student’s emergency expulsion from school without any further opportunity 
for the student or his or her parent(s)/guardian(s) to contest it.  

The student and/or his or her parent(s)/guardian(s) must request a hearing within three (3) school 
business days after the receipt of the notice of opportunity for hearing. The request may be provided 
in writing or orally, but must be provided to the Office of Teaching and Learning.  If the request for a 
hearing is not received within the required period, the District may deem the right to hearing waived 
and the emergency expulsion may be imposed for up to ten (10) school days from the date of the 
expulsion from school. 

 
Pre-hearing and Hearing Process for Long-Term Suspension, Expulsion and Emergency Expulsion  

If a request for a hearing is received within three (3) school business days after receipt of notice, the 
school district will immediately schedule and give notice of a hearing to commence within three (3) 
school business days after the date upon which the request for a hearing was received or two (2) 
school business days in the case of an emergency expulsion.  

The student and his or her parent(s)/guardian(s) have the right to:  
 Be represented by legal counsel; 
 Inspect in advance of the hearing any documentary and physical evidence that the District 

intends to introduce at the hearing; 
 Question and confront witnesses (see WAC 392‐400‐305 for procedure if a school district 

witness does not appear); 
 Explain the alleged misconduct; 
 Present relevant exhibits, and witnesses.  

The District and/or its representative have the right to inspect in advance of the hearing evidence that 
the student and his or her parent(s)/guardian(s) intend to introduce at the hearing. 
The hearing will be conducted before a hearing officer appointed by the Superintendent.  Such hearing 
officer will not be a witness to the alleged conduct.   

Either a tape-recorded or verbatim record of the hearing will be made. 

In the case of a long-term suspension or expulsion, the hearing officer will determine, based solely on 
the evidence presented at the hearing, and set forth in his/her written decision; findings of fact, and 
a conclusion as to whether the long-term suspension or expulsion shall be converted to another form 
of corrective action or stand as imposed. 

Within one (1) school business day after the date upon which the hearing concludes, the hearing 
officer will issue the decision and the District will provide notice of such decision to the student and 
the student’s parent/guardian and legal counsel, if any, by depositing a letter in certified U.S. mail. If 
the hearing officer concludes in his/her decision that the emergency expulsion shall be converted to 
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another form of corrective action, the District must provide notice of due process rights to the student 
and parent/guardian applicable to the corrective action imposed by such a conversion.  

If the hearing officer decides that a long-term suspension is appropriate, the parent(s)/guardian(s) 
and student will have the right to appeal that decision to the School Board by filing a written or oral 
notice of appeal at the Office of the Superintendent within three (3) school business days after the 
date of receipt of the decision. 

 
Petition for Extension of Expulsion 

The principal or designee may petition the Superintendent for authorization to exceed the length of 
an academic term for a student’s expulsion when warranted because of a perceived risk to public 
health and safety. The petition may be submitted any time after final imposition of the expulsion 
and prior to the end of the expulsion.  
The petition will include: 

 A detailed description of the student’s misconduct, the school rules that were violated, and 
the public health or safety concerns of the District; 

 A detailed description of the student’s academic, attendance and discipline history, if any; 
 A description of the lesser forms of corrective action that were considered and the reasons 

why they were rejected; 
 A description of all alternative learning experiences, vocational programs and/or other 

educational services that may be available to the student; 
 The proposed extended length of the expulsion;  
 Identification of special education services or accommodations pursuant to Section 504 of 

the Rehabilitation Act of 1973, if appropriate; and 
 A proposed date for the reengagement meeting. 

A copy of the petition will be delivered in person or by certified mail to the student and his or her 
parent/guardian in a language they can understand, if other than English. The student and/or 
parent(s)/guardian(s) may submit a written or oral response to the petition within ten (10) school 
business days of receipt of the petition. 

Within eleven (11) school business days, but no later than twenty (20) school business days from 
delivery of the petition to the student and parent/guardian, the Superintendent will issue a written 
decision granting or denying the petition. The Superintendent, in his/her discretion, may grant the 
petition if evidence exists that if a student was to return at or before one calendar year, he or she 
would pose a risk to public health or safety. The written decision will include a description of rights 
and procedures for appeal. 
The student and/or parent(s)/guardian(s) may appeal the decision within ten (10) school business 
days of receipt of the decision to the School Board. 
 

m. Reengagement Meeting and Plan 

A reengagement meeting shall be convened with the student and their parent(s)/guardian(s) within 
twenty (20) days of a long‐term suspension or expulsion but no later than five (5) days before the 
student’s reentry or reenrollment to school. The District must create a plan tailored to the student’s 
individual circumstances that includes consideration of the incident that led to the student’s long-term 
suspension or expulsion. The plan should aid the student in taking the necessary steps to 
remedy the situation that led to the suspension or expulsion. Additionally, the District will take 
reasonable steps to develop the plan with the participation and input of the student and his or her 
parent(s)/guardian(s) to ensure that it is culturally sensitive and culturally responsive. 
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In developing the reengagement plan, the District should consider shortening the length of time 
that the student is suspended or expelled, other forms of corrective action and supportive 
interventions that aid in the student’s academic success and keep the student engaged and on track 
to graduate. 

A reengagement meeting conducted by the District involving the student and his or her 
parent(s)/guardian(s) is not intended to replace a petition for readmission. 
 
n. Readmission Application Process 

Any student who has been suspended or expelled will be allowed to make application for 
readmission at any time. If a student desires to be readmitted to the school from which he or she has 
been suspended/expelled, the student will submit a written application to the principal, who will 
recommend admission or non‐admission. If a student wishes admission to another school, he or she 
will submit the written application to the superintendent or designee.  
The application will include: 

 Reasons the student wants to return and why the request should be considered; 
 Evidence which supports the request and addresses reasonable requirements established 

by the District as part of the reengagement process; and 
 A supporting statement from the parent(s)/guardian(s) or others who may have assisted the 

student. 

The superintendent or designee will advise the student and parent(s)/guardian(s) of the decision within 
seven (7) school days of the receipt of such application. 
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ACTION LEVELS 
 

G
U

ID
A

N
C

E 
The standard approach to student behavior is to utilize Restorative Practices and seek to ensure that 
students remain connected to the learning environment and school community. 
 
The vast majority of student behavior issues should be addressed at the classroom level by teachers. 
Behaviors that cannot be addressed at this level should receive more intensive interventions. Staff 
are responsible for using those intensive interventions in a fair, consistent and non-discriminatory 
manner.  
 
Restorative practices as outlined in Level 1 should be attempted in most cases prior to moving to more 
corrective actions.  Specific circumstances involving student behavior issues may require additional 
support in the form of corrective action. Corrective actions, defined in the following sections, include: 
discipline, suspension, expulsion, and emergency removal from the class, subject, or activity. 
 
These levels represent the maximum level of intervention and the lowest level of corrective action 
should be considered in order to improve behavior and maintain a productive learning environment 
for students. This progression of support fosters a positive school and community atmosphere and 
nurtures an environment for all students to grow as productive citizens. 

 

LE
V

E
L 

1 

• Parent Notification and Conference 

• Request Student Conference 

• Community Service 

• Confiscation of Inappropriate Items 

• Contract   

(Academic, Attendance, Behavior) 

• Detention 

• Intervention Group 

• Meeting with School Counselor 

• Mentoring 

• Peer Mediation 

• Personal Reflection 

• Positive Behavioral Support Plan 

• Privileges Suspended 

• Reassignment to Different 

Class/Programs 

• Referral to outside agency 

• Restitution 

• Student Verbal Apology 

• Student Written Apology 

• Teen Court 

• Threat Assessment 

• Time Out/Reset 

• Warning 

• Other Action (consistent with other 

Level 1 interventions). 
 
 

*Some actions may not be available 

at all sites 

LE
V

EL
 2

  Any Action from the prior level(s)may also be imposed. 

In School Suspension/Office Area 

LE
V

EL
 3

 Any Action from the prior level(s) may also be imposed. 
Short/Long Term Suspension and/or Abeyance (10 or more days) 

LE
V

EL
 4

 Any Action from the prior level(s) may also be imposed 

Long Term Suspension and/or Abeyance (10 or more days) 

LE
V

EL
 5

 Any Action from the prior level(s) may be imposed 
Expulsion 
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CODE OF CONDUCT 
 

The Central Kitsap School District has identified the following violations: behaviors/activities that are prohibited on 

campus, on school transportation, at all school-sponsored activities, and off campus when the conduct is connected 

to or affects the school environment. Attempting to commit a violation, assisting another person in committing a 

violation, or forcing another person to commit a violation is also a violation of the code of conduct.  

 

Violation Definition SRO  

may be called 

Action 

Level 

Arson The intentional setting of fires (Resulting in Property Damage) 

 
X 4 

Assault  
 

Inflicting, attempting, threatening to inflict injury on another person. X 3 

Bus Riding Privileges  

 

Failure to observe safety rules or unsafe conduct may result in loss of 
bus riding privileges 

 1 

Conspiracy A student has engaged in a prohibited conspiracy when he or she has 
agreed with one or more other people to engage in or cause the 
performance of prohibited conduct, and any one of them takes a 
substantial step in pursuance of such agreement. 

*Same as offense which is subject of conspiracy. 

 * 

Contraband 
possession of  

All substances or materials, the presence of which is prohibited 

by school policy or state law, including but not limited to, 

controlled substances, drugs, abusable glue, or aerosol paint, 

alcohol, incendiary devices, guns, knives, and other objects that 

could be reasonably construed to be weapons; and computer 

hacking or proxy tools, which are software devices designed to 

gain unauthorized access to computers or networks or tools 

designed to disguise the source of a network communication. 

X 2 

Dangerous Weapons 
/Explosive Devices 
(excluding firearms) 
use/possession of 

A dangerous weapon shall include, but not be limited to, the 

following: those knives listed in RCW 9.41.250; any device 

commonly known as “nun-chu-ka sticks,” consisting of two or 

more lengths of wood, metal, plastic, or similar substance 

connected with wire, rope, or other means; any device 

commonly known as “throwing stars,” which are multi-pointed 

metal objects designed to embed upon impact from any aspect; 

or any air gun, including any air pistol or air rifle designed to 

propel a BB, pellet, or other projectile of the discharge of 

compressed air, carbon dioxide, or other gas; look-alike weapons; 

or any other object not specifically defined in this policy, but 

intended to result in physical harm to another person. 

X 4 

Defiance Willful resistance of a request by a school employee, including 
disrespectful gestures or language, is prohibited. 

 

 2 

Digital Resources 

 
It is the policy of the Central Kitsap School District to maintain an 
environment that promotes ethical and responsible conduct in all 
digital resource activities by staff and students.  It shall be a violation 
of this policy for any employee, student, or other individual to engage 
in any activity that does not conform to the established purpose and 
general rules of the digital resources. 
 

 1 
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Violation Definition SRO 
may be called 

Action 

Level 

Disruptive Behavior 

/Unsafe Behavior 

Students have a responsibility to behave safely and appropriately.  
Behavior which materially and substantially interferes with the 
educational process is prohibited. Behavior that may endanger self or 
others is prohibited. 

 2 

Drug Paraphernalia  Construction/possession of drug paraphernalia including, but not 
limited to, pipes and syringes is prohibited. 
 

 3 

Drugs or Alcohol 
Giving or sharing 

Students shall not give or share with any student or minor any illegal 
or prescription drug, or any alcoholic beverage, intoxicant or inhalant, 
or any substance the student represents or is known to be used as a 
substance listed above. 
 

 3 

Drugs or Alcohol 
Sale or delivery  

Students shall not sell, use or possess any illegal drug or alcoholic 
beverage, intoxicant or inhalant, or any substance the student 
represents or is known to be used as a substance listed above 
(except as prescribed, and as regulated by District procedure). 

X 3 

Drugs or Alcohol 
Use/possession of/under the 

influence 

Students shall not sell, use or possess any illegal drug or alcoholic 
beverage, intoxicant or inhalant, or any substance the student 
represents or is known to be used as a substance listed above 
(except as prescribed, and as regulated by District procedure).  

 3 

False Alarm  

or 

False Reporting of an 

Emergency or Crime 

Students shall not intentionally make false reports of fires or other 
emergencies by pulling a fire alarm or otherwise making a false report. 
RCW 9.40.100 

X 2 

Fighting 
 
 
 
 
 
 
 
 

Fighting is prohibited. A student who is the principal aggressor in a 
fight or who fails to withdraw from a fight as soon as reasonably 
possible may also be guilty of assault.  Discipline need not be the same 
for each student involved in a single fight. 
 

X 3 
 
 
 
 
 
 
 

 

Firearms 
Use/Possession  

Firearms are prohibited on school property or at school-sponsored 
events. 

X 5 

Gambling Playing games of chance or skill for money or anything of value.  1 

Harassment  

Bullying 

Harassment, intimidation, and bullying means any intentionally 
written message or image, including those that are electronically 
transmitted, a verbal, or physical act, including but not limited to, one 
shown to be motivated by any characteristic in RCW 9A.36.080(3),  
(race, color, religion, ancestry, national origin, gender, including 
gender expression and identity, sexual orientation or mental or 
physical disability), or other distinguishing characteristics, and as 
further defined in Policy 3207.   

X 3 

Harassment  
Sexual 

Harassment, intimidation, and bullying means any intentionally 
written message or image, including those that are electronically 
transmitted, a verbal, or physical act, including but not limited to, one 
shown to be motivated by any characteristic in RCW 9A.36.080(3),  
(race, color, religion, ancestry, national origin, gender, including 
gender expression and identity, sexual orientation or mental or 
physical disability), or other distinguishing characteristics, and as 
further defined in Policy 3207 and 3205.  

X 3 
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Violation Definition SRO 
may be called 

Action 

Level 

Inappropriate 

Language 

Swearing or other use of language in an inappropriate way.  1 

Incendiary Devices 
Possession or use of incendiary 

devices and materials 

Example; matches, lighters, lighter fluid, etc. is prohibited. 
 

 1 

Malicious Mischief Intentional property damage, vandalism, graffiti, possession of a 
laser. 
 

X 2 

Misrepresentation Giving a false, improper, or imperfect representation of facts; 
cheating; plagiarism; forgery; or failing to represent correctly or 
properly is prohibited. 
 

 2 

Nonprescription Legal 
Drugs/Medicine 
Possession, Delivery  

or Sale of  

Students shall not sell, use or possess any legal nonprescription 
drug, or intoxicant, or any substance the student represents or is 
known to be used as a substance listed above. 

 

 3 

Obstruction Obstruction is defined as the withholding of information during an 
investigation and is prohibited.  Students who withhold information 
during an investigation may be subject to disciplinary action.   
 

X 2 

Records  
Unauthorized access to, or 

attempt to access, written or 

electronic records or files 

A student shall not in any way access school records kept in any 
form, including electronic records, shall not intentionally view, 
attempt to access, examine, or copy school records except as 
authorized by school staff, and shall not use school equipment to 
view, examine, copy the private records of any person or 
organization. 

 2 

Records or Files 
Alteration of written or 

electronic records or files 

A student shall not in any way alter school records kept in any form, 
including electronic records, shall not intentionally view, attempt to 
access, examine, or copy school records except as authorized by 
school staff, and shall not use school equipment to view, examine, 
copy or alter the private records of any person or organization. 
 

 2 

School Equipment 
Intentional misuse of school 

equipment, including 

computers, networks, internet, 

supplies, or facilities 

It is the policy of the Central Kitsap School District to maintain an 
environment that promotes ethical and responsible conduct in all 
digital resource activities by staff and students.  It shall be a violation 
of this policy for any student to engage in any activity that does not 
conform to the established purpose and general rules of the digital 
resources. 
 

X 2 

School Grounds  
Failure to drive safely on school 

grounds 

Students driving motor vehicles to or from school or on school 
district property shall abide by rules as published in the student 
handbooks and approved by the School Board. 

 1 

School Grounds  
Leaving school grounds without 

permission 

Students must obey the lawful instructions of School District 
personnel. 
 

 2 

Tardiness  
Chronic tardiness to school or 

class 

Students have a responsibility to attend school.  Regular and 
punctual class attendance is required. 
 

 1 
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Violation Definition SRO 
may be called

Action 

Level 

Theft/Possession/ 

Brokering of Stolen 

Property  

$200 or less 

Taking or possessing another's property without permission and/or 
offering or agreeing to sell, trade or exchange stolen property. 

1 

Theft/Possession/ 

Brokering of Stolen 

Property  

More than $200 

Taking or possessing another's property without permission and/or 
offering or agreeing to sell, trade or exchange stolen property. 

X 2 

Threatening Any person, singly or in concert with others, is prohibited to intimidate 
by threat of force or violence any administrator, teacher, classified 
employee, or student of any common school who is in the peaceful 
discharge or conduct of his or her duties or studies.  RCW 28A.635.100 

X 4 

Tobacco, Nicotine 

Products and 

Delivery Devices  
Use or possession of tobacco 

products and delivery devices 

Use or possession of tobacco products and delivery devices include, 
but are not limited to: cigarettes; cigars; snuff; smoking tobacco; 
smokeless tobacco; nicotine; electronic smoking/vaping devices 
“vapor pens”; non-prescribed inhalers; nicotine delivering devices or 
chemicals that are not approved by the Federal Drug Administration 
(FDA) to help people quit using tobacco; devices that produce the 
same flavor or physical effect of nicotine substances and any smoking  
equipment, device, material or innovation is prohibited. 

2 

Truancy Students have a responsibility to attend school.  Regular and punctual 
class attendance is required. 

2 

Unauthorized Area 
Presence in

A student shall not be in an area the student is not authorized to be in. 1 

Vulgar or Lewd 

Conduct 

Acts of a sexually explicit nature or any vulgar, indecent or obscene act 
or expression. 

X 3 

Any egregious misconduct is cause for the District to consider disciplinary action beyond the range of suggested penalties. 

Revised: May 16, 2018 






